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Drop-off and Collection Routines


[bookmark: _GoBack]The BoM and the School Leadership Team have been working to ensure a safe return to school for all pupils and staff in two weeks’ time.   We have now finalised our plans for drop-off and collection of the children every day. 

Mary Mother of Hope Junior and Senior National Schools appreciate your support as we try to safely reopen our schools. If at all possible we request you not to come onto the school grounds or into the school building unless it is essential. We appreciate that dropping off the Junior & Senior Infant pupils to their line in the yard is essential, but for the older pupils a drop off at the school gate is desirable. Working together we hope to be able to progress the reopening in as safe a manner as possible for all.

We would ask all parents to familiarise themselves with the following drop-off and collection routines for the safe delivery and collection of pupils from school.  Please be patient as we endeavour to embed these necessary precautionary and protective practices at the beginning of the school year.

 
It is imperative that parents follow these precautions:

· Social Distancing: adults do not come within 2m of each other either on their way to or on the school grounds

· Avoid Staff Interactions: parents do not try to have meetings with members of staff in the yard at drop-off and collection times – meetings between parents and teachers can only take place by prior arrangement. (This may have to be more restrictive depending on guidance - it is quite possible that the recommendation will be for remote meetings/telephonic communications.)


· Drop-Off and Collection Plan: all parents adhere to the drop-off and collection plans as outlined below
 
· Face Coverings: Parents are strongly advised to wear face coverings when:
· bringing children to and from school
· when on the school grounds  
· if they have reason to enter the school building, face covering must be worn
 



Senior School Drop-off Plan
Entry points: Entry points to the school will be:
· Main gate
· Shopping Centre access via Mick’s Way
 
· Third Class children will assemble in a designated space in the Third class yard, and will enter that space between the Senior School and the Community centre 

· Fourth Class children will assemble in a designated space to the front of the Community Centre


· Fifth Class pupils will proceed  along the main drive way and assemble in a designated space along the yard between the Junior and Senior School building

· Sixth Class pupils will proceed along the main drive way and assemble in a designated space along the yard between the Junior and Senior School building


We are very mindful of the fact that children in 3rd class will joining the Senior School for the first time, and will make sure to have extra supervision in place to assist them in their first days in the Senior School.

Getting to school: Children are encouraged to walk, cycle or scoot to school

Parents remain off campus: Parents of children in the Senior School will be asked not to enter the school campus with their child. If parents require an exemption from this, they should email the school on school@hopens.ie
Staff supervision: Staff supervision will be provided from 8:40am each morning. Only staff members should enter the Senior School Yard area. 
Arrival Time: Pupils are asked to arrive between 8:40 and 8:50 am. 
Social Distancing: Pupils will be asked to adhere to social distancing when within the school campus.
Discrete Assembly Areas: Each class level will be assigned its own discrete assembly area.
Within these areas, each class will be assigned two lines per class, along which pupils will line-up. These lines will be marked so that children will be at least 1m distant from each other as they line up.



Drop-Off and Collection Plan: Ahead of school opening, we will give parents an illustrated guide of where the assembly points for each class are located in the school. Parents are asked to make a Drop-Off and Collection Plan with their child, which covers drop-off in the morning and arrangements for home-time.

Escorted entrance to the school building: Children will be escorted by their teacher to their classrooms, one class at a time. Classes will not be permitted to mix with each other in the course of the school day.
 
Senior School Collection Plan
Exiting the building: Pupils will be escorted by their teacher, one class at a time, to their designated assembly area.
Exiting the school campus: From there, pupils will be permitted to exit the campus, observing appropriate social distancing.
Meeting parents: Pupils who are being collected by their parents, and who have obtained permission from the school, will be escorted to a designated area to the front of the community centre, where they will be handed over to their parents.
Parents who wish to collect their pupils outside of the campus should make arrangements with their child as to where this will be.  This should form part of your Drop-Off and Collection Plan, which you should devise and explain to your child ahead of school re-opening.
 
Collection of Children during the School Day
If an adult has to collect a child during the course of the school day, the following arrangements will apply:
· Prior notice should have been given to the school by phone or email.
· Make sure to wear face covering throughout your time on the school campus
· When the adult arrives at the school, they should either phone the office or enter the reception area through the front door of the school to alert the office that they have arrived
· Anyone entering the reception lobby should sanitise their hands immediately on arrival
· The child will be brought from their class to the adult by a member of staff
· The adult who is collecting will be asked to sign the child out
· No adult should enter the school building unless invited to do so
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